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SO GD & BT TP DA NANG CONG HOA XA HOI CHU NGHIA VIET NAM

TRUONG TH, THCS& THPT SN Pic 1p - Tur do - Hanh phic
QUANG NAM ACADEMY :
$8: 05 /QD-QNA Da Néing, ngay 08 thang 01 nam 2026
QUYET PINH

V& viéc ban hanh Quy ché hoat d9ng Trang thong tin dién tir

HIEU TRUGNG TRUONG TIEU HQC, THCS VA THPT SONG NGU'
QUANG NAM ACADEMY

Cén cir Nghi dinh s6 30/2020/ND-CP ngay 05 thdng 3 nim 2020 ciia Chinh
phii vé cong tdc vin thu;

Can ctr Thong tur s6 28/2020/TT-BGDDT ngay 04 thdng 9 nim 2020 cia Bé
trirong Bé Gido duc va Dao tao ban hanh Diéu Ié Truong Tiéu hoc;

Cén cir Thong twr s6 32/2020/TT-BGDPT ngay 15 thang 9 ndm 2020 ciia B¢
truong B Gido duc va Dao tao ban hanh Piéu I¢ trwong trung hoc co 6, truong
trung hoc phé théng va truong pho théng c6 nhiéu cdp hoc;

Cin cir Ludt Bdo vé dit liéu cd nhdn s6 91/2025/QH15 ngay 26 thang 6 ndm
2025;

Cdn cir chirc ning, nhiém vy, quyén han ciia Hiéu trieong Trieomg Tiéu hoc,
THCS va THPT Song Ngit Quang Nam Academy;

Theo d& nghi ciia bd phan phu trach Trang thong tin dién tir cia Nha truong,
QUYET PINH:

Piéu 1. Ban hanh kém theo Quyét dinh niy Quy ché hoat dong Trang thong
tin dién tir Truong Tiéu hoc, THCS va THPT Song Ngit Quing Nam Academy.

Piéu 2. Quy ché Ia cin cir dé td chitc quan ly, van hanh, cung cép, bién tap,
kiém duyét, dang tai, cap nhat, lru trit va bio dim an toan thong tin trén Trang
thong tin dién tir cha Nha truomg.

Diéu 3. Ban Giam hiéu, cic td chuyén mon, td vin phong, cic bd phan, cén
bd, gido vién, nhan vién va ca nhin c6 lién quan chiu trach nhi¢m thyc hién Quyét
dinh nay.
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U Didu 4. Quyét dinh ndy ¢6 hiu Iye ké tir ngay ky. Trong qué trinh thyc hi¢n,
_néu c6 viin d& phat sinh hofic quy dinh céin diéu chinh, cac bo phn phén anh vé
Hi¢u truémg d& xem xét, quyét dinh,

Noi nh{n:
- Nhu Didu 3;
- Luu: VT, QNA.
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SO GD & BT TP PA NANG CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG TH, THCS& THPT SN Pc lip - Ty do - Hanh phiic.
QUANG NAM ACADEMY

‘Da Ndng, ngay 08 thdng 01ndm 2026

QUY CHE HOAT PONG

TRANG THONG TIN PIEN TU TRUONG TIEU HQC, THCS VA THPT
SONG NGU QUANG NAM ACADEMY

(Ban hanh kém theo Quyét dinh s6 05/0D-QNA ngay 08 thdng 01 ndm 2026 cia
Hiéu truong)

Chwong 1. QUY PINH CHUNG
Pidu 1. Pham vi didu chinh va ddi twong dp dung

1. Quy ché nay quy dinh viéc to chirc quan ly, van hanh, bién tép, klem duyét,
cung c4p, ding tai, cip nhit, luu trit, bao ddm an toan thong tin va khai thac Trang
thong tin dién tir cia Truong Tiéu hoc, THCS va THPT Song Ngir Quang Nam
Academy.

2. Quy ché 4p dung dbi véi Ban Giam hiéu, che tb chuyén mén, t6 van phong, cic
b phén, can b, gido vién, nhe‘m vién, cong tac vién va cac ¢é nhén dugc giao cung
cép, bién tap, quan trj hogc khai thac théng tin trén Trang thong tin dién tir cia Nha
trudng.
Piéu 2. Tén mién va myc dich hoat djng

1. Trang thong tin dién tir ctia Nha trudng dugc van hanh tai dia chi:
https://quangnamacademy.edu.vn/

2. Trang thong tin dién tir 1a kénh thong tin chinh thirc clia Nha truong trén méi
truomg Internet, phuc vu cong téc thong tin, truyén thdng, cong khai, tuyén truyén cic
hoat dong gido duc va cung cdp thdng tin cin thiét cho hoc sinh, cha me hoc sinh, cén
b, gido vién, nhan vién va xa hdi.

3. Thong tin déng tai phai bao dam tinh chinh xéc, piu‘x hop véi chirc niing, nhiém
vu ctia Nha trirong; kip thoi, ré ngudn va tuan thi quy dinh cia phap luat, quy dinh
cta nganh gido duc va cac quy dinh ndi bg ciia Nha trurdng.

Pi¢u 3. Nguyén tic hoat dong

- Tuén tha phép ludt, quy dinh ctia co quan quan ly gido duc va cac quy dinh ndi bd
cuia Nha trueong.

- Théng tin dugc kiém tra trudc khi diing ti; ndi dung quan trong phai dugc ngudi
c6 thAm quyén phé duyét.
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Béo dam tinh chinh xéac, khéch quan, ll16ng nhét, vin minh va pht hgp vdi moi
trudng gido duc.

Khong diing tai thdng tin bi m4t, thong tin thuc danh myc han ché cong khai
hodic ndi dung c6 thé xim pham quyén, lgi ich hop phap ciia td chirc, ca nhén,
Khong sir dung hinh dnh, thdng tin cé nhén ctia hoc sinh, cha me hoc sinh, c4n bo,
gléo vién, nhén vién khi chua bao dam ciin cu, sy dong y hogic diéu kién phép ly
cén thiét theo quy dinh.

Béo dam an toan tai khoan quén tri, sao luu dir li¢u va xir ly kip thi céc su ¢b ky
thudt, an toan thong tin.

Chuwong IL. TO CHU'C QUAN LY VA TRACH NHIEM

Diéu 4. Trich nhi¢gm ciia Hi¢u truréng

Chi dao chung va chiju trach nhiém vé hoat dong ciia Trang théng tin dién tir.
Phé duyét cac ndi dung quan trong, ndi dung c6 tinh chat dinh hudng, thong bao
chinh thirc ciia Nha trudng trude khi ding tai.

Quyét dinh phan cng c4 nhan/bd phan quan tri, bién tip va cung c4p thong tin.
Chi dao kiém tra, ra soét, chén chinh hoat dong clia Trang thong tin dién tir.

Pidu 5. Tréch nhiém ciia by phan quan trj va bién tip

Quan ly tai khoan quén tri, phan quyén ngui ding va bio dam an toan thong tin
ctia hé thong.

Tiép nhén, kiém tra hinh thic va k¥ thuét; bién tap, trinh duyét va dang tai ni
dung theo phan cong.

Kiém tra dinh ky cAc trang, chuyén muc, lién két va thong tin cong khai; kip thoi
stra hodc dé xuit xtr Iy ndi dung sai sot.

Thyec hién sao Iuu dir liéu, phdi hgp xir 1y sy c6 va luu vét cac thay ddi quan trong
cia hé thong.

Khéng trr y cung c4p tai khoan quén tri cho ngudi khéng c6 nhi¢m vu; khong sir
dung tai khoan ciia Nha trudmg cho muc dich ca nhén,

Picu 6. Trach nhi¢m ciia cdc t0, by phin va c4 nhan cung cfp thong tin

Cung cap thong tin ding sy tht, ding pham vi phy trach va chju tréch nhiém vé
ndi dung do minh cung cép.

Gtri ndi dung kém céc tai liéu, hinh anh, s6 liéu cin thiét cho bd phan phu trach

website theo quy trinh ndi b,

Chi dong thdng béo khi phat hién thong tin da ding tai c6 sai sot, thay ddi hodic

khong con phu hop.

Khong giri néi dung vi pham phép ludt, vi pham quyen riéng tu, ban quyén hoic
quy dinh bao v¢€ hoc sinh.

Churong ITL. NQI DUNG, QUY TRINH VA QUAN LY THONG TIN

Diéu 7. Cdc nhém thong tin dwgc diing tii
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- ThOng tin gidi thi¢u vé Nha trudmg, chuong trinh gigo duc, co chu td chtrc va doi
ngi.

- Thong bdo, ké hoach, lich hoat dgng, céc viin ban va thong tin diéu hanh cin cong
khai.

- Tin tirc, sw kién, hoat dOng gido duc, hoat dong trai nghi¢m, thanh tich ciia hoc
sinh va Nha trudmg,

- Thong tin tuyén sinh, huéng din nhp hoc, cac thong tin danh cho hoc sinh va cha
me hoc sinh. "

- Thong tin cOng khai theo quy dinh ciia phép ludt va ciia co quan quén 1y gido dyc.

- Chc nbi dung khéc do Hiéu truémg quyét dinh va phu hop véi chic ning, nhi¢m
vu cia Nha truong.

Pitu 8. Quy trinh cung cip va diing tdi thong tin
1. C4 nhén/bd phan phy trach 1dp ndi dung va giri cho ngudi dugc phdn cong
quén ly website,

2. Bd phan quan tri/bién tap kiém tra nfi dung, ngudn thong tin, hinh anh, ti li¢u
va c4c yéu cAu vé bao mét, quyén riéng tu.

3. Noi dung cAn phé duyét dugc trinh Hiéu truéng hogic ngudi dugc Higu trudng
ly quyén.

4. Ngudi dugc phn cong dang tai thuc hién ding bai, kiém tra hién thi va luu
minh chimg khi cin thiét.

5. N6i dung cAn cap nhét phai dugc ra soét va diéu chinh kip thoi; thong tin hét
hiéu luc dugc luu trir hodc g khoi khu vye cong khai theo quyét dinh cua Nha
trudmg.

Diéu 9. Quin Iy hinh dnh, thong tin c4 nhin va bin quyén

- Viéc dang tai hinh anh, ho tén, thanh tich, san phim hoc tp hoic thdng tin nhan
dién ca nhén phai dugc thyc hién phi hgp véi quy dinh v& bao vé dir liéu ca nhén,
quyén riéng tu va céc quy dinh lién quan.

- Khéng cong khai dit li¢u c4 nhan nhay cim, thong tin tai khoan, m4t khau, hd so
c4 nhan hofc théng tin khac khong thudc pham vi cén thiét dé cong khai.

- N¢i dung, hinh anh, video, tai li¢u ciia bén thir ba phai ton trong quyén tac gia va
quyén lién quan; khi cén thiét phai ghi rd ngudn holic c6 quyén sir dung hop phap.

- Khi phat hién ndi dung c6 nguy co vi pham quyén riéng tu, ban quyén hodc phap
lujt, phai tam dimg ding tai/gd ni dung va bo cdo ngudi co thdm quyén dé xir
Iy.

Didu 10. Quén Iy tai khodn va an toan thdng tin

- Mai tai khoan quan trj phai dugc cdp cho ding ngudi, ding nhiém vu va phan
quyén & mic chn thiét.

- Mitkhiu phai dugc bao mét, thay ddi khi c6 nguy co 16 lot hoc khi thay ddi
ngudi phu trach.
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- Khong lwu mit khu quén trj trén thiét bj ding chung hoiic chia sé qua céc kénh
khdng bao dam an toan.

- Khi nhan sy th6i nhi¢ém vy quan trj phai thu héi hodic thay di quyén truy cép kip
thoi.

- Thyc hi¢n sao luu dir lifu website dinh ky va c6 phuong an kh6i phyc khi xay ra
s cb.

Chwong IV. KIEM TRA, LUU TRU' VA XU LY VI PHAM

Diéu 11. Kiém tra va ra sost

1. B§ phan phu tréch website thyrc hién kiém tra dinh ky ndi dung va tinh trang
hoat dong cua Trang thong tin dién tir.

2. Ban Giam hiéu c6 quyén yéu ciu ra soat, chinh sira, tam dimg hoc g ndi
dung khdng phu hop.

3. Céc minh chimg v& ndi dung cong khai, dudmg link, quyét dinh, quy ché va c4c
tai liéu lién quan dugc luu trix theo quy dinh cua Nha truong.
Piéu 12. Xir Iy vi pham

Ca nhén, bd phén vi pham Quy ché tly theo tinh chit, mirc d6 & bi nhic nhé, yéu
cAu khic phuc, thu hdi quyén dang tai/quan tri hoic xi 1y theo quy dinh cia Nha
trudmg va phap luét hién hanh. ;
Chwong V. TO CHUC THY'C HIEN
Pi¢u 13. T4 chirc thyc hién

1. Ban Giam hiéu, c4c td, bd phan va c4 nhén ¢ lién quan chiju trach nhiém thyc
hién Quy ché nay.

2. Bo phén quén tri website c6 trach nhiém tham muu ra soét, d& xuét sira dbi, bd
sung Quy ché khi c6 thay ddi vé phép lut, yéu cdu quan ly hofic thyc tién hoat dong.

3. Quy ché nay duoc phd bién dén cac bd phan c6 lién quan va dugc ding tai trén
Trang thong tin dién tir cia Nha trudmg dé cong khai.
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